University and College Union Health and safety factsheet

Practical steps to ensure internet safety

If you're using the internet, you should never give out your personal details. If you're in a
chatroom, watch what you say about where you live, where you work, or your email address.

As well as allowing a cyber-bully to build up a picture about you and how they can hurt you,
posting personal information online can attract the perpetrator who often lies about their real
identity.

Social networking sites

Social networks are a great way of keeping in touch but you should think carefully before
adding someone to your list of online friends or posting a blog entry that could get you into
trouble at work. Remember that:

> Your page is still a public place, so putting anything on your page that you
wouldn't want others to see is not a good idea

> You can never be sure that other users are being truthful about their online
identities, so be careful about what information you give out

» Think about whether you know someone well enough before accepting
someone into your group of linked friends

> Make sure you know who to contact to report abuse or bullying on your page
and how your complaint will be dealt with

Chat room safety

To stay safe, make sure that when you're using a chat room or posting on a message board,
you never give out any personal information like your address or your phone number. You
should always use a nickname, so no-one can look you up in a telephone directory and get your
home phone number.

Personal details

Some websites will ask you to fill out a registration form before you can use them. While this is
normal practice, it's a good idea to find out what the website will do with your personal details.
All companies that collect information have to tell their customers how personal information will
be used. Make sure you check the website's terms and conditions if you want to know.

Some sites allow other companies to use details from their user database for market research
purposes. Companies have to give you the chance to tell them if you don't want your details to
be used in this way.

This is often done by having a tick box on the online registration page. If you don't want your
information to be used for marketing purposes, make sure you tick that box before you submit
your information.



Many people are still reluctant to shop on the internet because they believe that their bank
details are not safe. Luckily, shopping on the web is now just as safe as ordering goods over
the telephone, as long as you follow a few common sense rules.

Make sure that if you do order goods over the Internet, the company that you're buying from
uses a secure shopping server. You'll know if it is a secure site if a padlock icon & appears at
the bottom of your browser window, or the web address begins with *https:’

If it's a company that you've never heard of before, search their site for any contact humbers
and postal addresses. If they're a respectable company, they won't mind if you give them a
quick call to ask them a few questions.

Also, make sure that you never send your bank details to anyone in an email. Legitimate banks
and online stores will never ask you to do this as it is not a secure way of sending information.

If you do receive an official-looking email that asks you to send your financial details, you
should never reply as you could become a victim of identity fraud.

Can the perpetrator be traced?

No matter how careful the offender is to cover their tracks, there is no hiding in cyberspace;
the police can track digital fingerprints down to an individual computer or mobile phone.

Organisations such as BullyingUK can actually take steps to close down abusive websites and
internet forums and in the past they have also passed on details of any abuse to the police.

For example: If you are named on an internet chat room or forum in a manner which

constitutes bullying, reporting this to the website can actually get the people naming

you removed as users. Even if they are using false names, the company that hosts the
website can still track down their computer.

A police officer will be able to enforce the law around cyber-bullying to ensure that something
can be done about it. Contacting the service provider, such as the mobile operator or the
Instant messenger or social network provider to report what has happened can also be a useful
step.

What are the laws around cyber-bullying?

The law provides a number of possible remedies for people suffering from cyber-bullying or
other forms of Harassment. You should NOT try to institute legal proceedings of any kind
without taking advice from UCU. The summary of the legal position which follows is for
information only and is not intended as a guide to taking action yourself.

However your first step should be to get your employer to enforce their policies and take action
where the perpetrator is known. This should be done through UCU locally. The outcome of
prosecutions is always uncertain and your immediate priority should be to approach your
employer, after taking UCU advice, and seek to get the employer to exercise its duty of care
towards its staff and protect them from cyber-bullying.

For further information, see our factsheet on Cyber-bullying.
The law

Under Section 1 of the Malicious Communications Act 1998 it is an offence to send an
indecent, offensive or threatening letter, electronic communication or other article to another
person and under Section 43 of the Telecommunications Act 1984 it is a similar offence to
send a telephone message which is indecent offensive or threatening. In both cases the offence
is punishable with up to six months imprisonment and/or a fine of up to £5000.



Because the Malicious Communications Offence is wider ranging than the
Telecommunications offence it is more likely to be used by the Police than the
Telecommunications Act offence.

In most cases involving malicious communications or cyber-bullying however there will be more
than one offensive or threatening letter or telephone call and therefore the police will often
choose to charge the offender with an offence contrary to either Section 2 of the Protection
from Harassment Act 1997 also punishable with up to six months imprisonment.

Part of the reason for using this charge is that when someone is convicted of an offence under
the Protection from Harassment Act 1997 the court can make a Restraining Order
preventing them from contacting their victim again.

Breach of a Restraining Order is punishable with up to Five years imprisonment. A Restraining
Order cannot be imposed for a conviction under the Malicious Communications or
Telecommunications Acts.

If the e-mails, cyber-bullying etc. causes the victim to fear that violence will be used against
them then the police can choose to charge the offender with an offence contrary to Section 4
of the Protection from Harassment Act 1997 which is punishable with up to five years
imprisonment and also allows the court to make a Restraining Order.

If the e-mails, cyber-bullying etc. is racialist in nature or motivated by religious hostility then
charges could be brought of Racially or Religiously Aggravated Harassment contrary to
sections 32(1)(a) or 32(1)(b) of the Crime and Disorder Act 1998 . If convicted offenders could
face up to 7 years imprisonment.

The fact that an offensive telephone call, letter e-mail etc. may be received in the course of
work and have been sent by a work colleague or manager does not justify the message or
prevent it being an offence. Offensive messages sent within the workplace can still constitute
criminal offences. In addition they may justify a claim for constructive dismissal and
compensation under employment law.

In many situations the recipient of malicious messages knows who the sender is. It may be a
former partner or a relative which may mean that the victim is reluctant to involve the police.
In those circumstances the victim could consider taking out an Injunction under Section 3 of
the Protection from Harassment Act 1997. However we would always advise informing the
police especially if the messages are in any way threatening. Even if the police decide not to
prosecute they may give the offender a formal warning which could be used in evidence if they
repeated their behaviour in future.

In addition to criminal prosecutions victims of harassment can sue the offender under Section
3 of the Protection from Harassment Act 1997 for damages arising out of the anxiety
caused by the Harassment and any financial loss it caused.

What if the offender is outside of the UK?

Where the offender has sent the message from outside England and Wales the Police will
usually inform their foreign counterparts.

It will frequently be the case that the offender has also broken the law in his own jurisdiction
and will be dealt with by the authorities in that jurisdiction.

Similarly if someone in England and Wales is harassing someone abroad by means of letters e-
mails etc. and the Police in England and Wales are informed of this then the offender could be
arrested for criminal harassment and prosecuted regardless of the fact the victim was abroad.



Resources and further information

Bullying and harassment are a major hazard for UCU members. If you are affected by bullying
(in whatever form) or want to do something about it you may find the following materials

useful:

University and College
Union

College and University
Support Network
(CUSN)

Association of Colleges

Health and Safety
Executive

Teachernet

ACAS

Labour Research
Department

Trades Union Congress

The Andrea Adams Trust

Stop bullying and harassment at work - A handbook for UCU reps
and members on essential steps to take to prevent bullying and
harassment - and supporting members affected by it.
www.ucu.org.uk/index.cfm?articleid=3314

Factsheet on Cyber-bullying
http://www.ucu.org.uk/hsfacts - being online

The College and University Support Network (CUSN) offers free
24hr support services to all staff in further and higher education
and their families, including confidential counselling, solution-
focused counselling on personal and workplace issues.
www.cusn.info or telephone 08000 32 99 52

UCU and other unions have reached a national agreement with
the Association of College for all FE colleges which branches and
LAs can use as a model for local implementation covering bullying
and harassment, including Cyber-bullying.
www.ucu.org.uk/media/docs/4/1/feagrhar.doc

Management Standards for Work Related Stress, Tackling Work
related stress in education and Guidance for Safety
Representatives

www.hse.gov.uk

Resources for teachers
publications.teachernet.gov.uk/eOrderingDownload/Cyber
bullying-leaflet.pdf

Guidance on bullying and harassment
www.acas.org.uk

Tackling bullying and harassment - a trade unionist's guide
www.lrd.org.uk

See TUC health and safety pages
www.tuc.org.uk

Leading anti-bullying charity
www.andreaadamstrust.org




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 25%)
  /CalRGBProfile (None)
  /CalCMYKProfile (KODAK SWOP Proofer CMYK - Newsprint)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 200
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.00000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages false
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 200
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.00000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages false
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages false
  /MonoImageFilter /None
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /Unknown

  /CreateJDFFile false
  /SyntheticBoldness 1.000000
  /Description <<
    /FRA <>
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
  >>
>> setdistillerparams
<<
  /HWResolution [200 200]
  /PageSize [595.276 841.890]
>> setpagedevice


