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Temperature and ventilation can be significant problems in college and university workplaces. This guidance is intended help UCU members understand what the minimum standards for temperature and ventilation are and what can be done to improve thermal comfort in the workplace.
Ventilation

The standard is that every workplace should have effective and suitable ventilation which provides a sufficient quantity of fresh or purified air. 
A Health and Safety Executive (HSE) guidance leaflet on health and safety for managers states that:

'Workplaces need to be adequately ventilated. Fresh, clean air should be drawn from a source outside the workplace, uncontaminated by discharges from flues, chimneys or other process outlets, and be circulated through the workrooms. 

'Ventilation should also remove and dilute warm, humid air and provide air movement which gives a sense of freshness without causing a draught. If the workplace contains process or heating equipment or other sources of dust, fumes or vapours, more fresh air will be needed to provide adequate ventilation. 

'Windows or other openings may provide sufficient ventilation but, where necessary, mechanical ventilation systems should be provided and regularly maintained.'
Temperature

The standard is that the employer has to maintain a reasonable temperature in indoor workplaces during working hours. The employer must also provide a sufficient number of thermometers so that temperatures can be checked. The professional standard for teaching accommodation is between 21°C and 23°C in summer, 19°C and 21°C in winter.
Warning!  Sometimes poor conditions are the result of inadequate or inappropriate building design and structure – they are 'built-in'. The only real solution is often demolition or the expensive installation (if that’s possible) of complex systems.  Often the best we can argue for is the provision of local supplementary equipment which offers some improvement, but has its own problems, like noise.
Improving your thermal comfort
There are obvious things you can do to help such as making sure you can add or remove layers of clothing easily, using a fan, window blinds to reduce heat from the sun, drinking plenty of water, working away from direct sunlight or radiant heaters etc.

Although these can help, there are also a number of things that your manager or employer could do to help further. The HSE suggest you discuss with your manager, supervisor, and/or union representative:

· insulating hot plant or pipes
· providing or upgrading air cooling or air conditioning
· including thermal comfort as part of workplace risk assessments
· introducing work systems to limit exposure, such as flexible hours or early/late starts to help avoid the worst effects of working in high temperatures
· relaxing formal dress codes
· moving workstations away from hot plant or out of direct sunlight. 

Getting your employer to take action 

The HSE advise employers to carry out a risk assessment, and act on the results of that assessment if sufficient people complain. They define this as more than 10% of employees complaining of being too hot or too cold in air conditioned offices, and 15% in naturally venitilated offices. So talk to your colleagues and UCU reps to see how many of your colleagues are also suffering from thermal discomfort.
What you and your safety rep can do

Ask your safety rep to do a workplace inspection for temperature and ventilation. There is a temperature and ventilation checklist they can use in the health and safety resource centre for reps at www.ucu.org.uk/healthandsafety.
As well as an inspection it may be useful to do a survey noting the number of people in each room at peak usage. This can be used to calculate the volume of air changes necessary to ensure there is sufficient quantity of fresh air. Ask your employer to do some measuring and share the results with the union safety reps.

Vents should be checked to make sure they are clear of obstruction. Natural airflow systems are increasingly common, but many buildings perform poorly. Vents are often found around and under windows, and are quite small, and easily clogged or obstructed. If you notice blocked vents in your work space bring it to the attention of your manager and/or safety rep.
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