


EXAMPLE ROLE OUTLINE: TEACHING AND TRAINING

This ROLE OUTLINE illustrates the major areas of activity of those involved in the complex business of teaching and training.  It draws on FEnto Standards for Teaching and Supporting Learning. 

Identity and Assess Learners' Needs - eg 

· identity needs and match to a variety of learning programmes.

· ensure inclusion of APA/L in initial assessment. 

Plan and Design Learning Programmes and Sessions - eg 

· identity appropriate outcomes of learning programmes, ensuring effective content coverage and Integration. 

· establish realistic learning objectives which meet individual and group needs. 

· prepare session/lesson plans utilising a variety of teaching/training methods, accommodating different learning styles. 

· select and develop learning materials. 

· incorporate integration of on- and off-college learning activities into programme and session planning.

· agree learning plans and contracts with individual learners. 

· keep abreast of practical and theoretical developments and update material and lesson plans accordingly. 

· demonstrate an understanding of learning theory. 

Deliver Teaching and Learning - eg 

· create an effective learning environment and establish an open and trusting relationship with learners.

· teach on programmes, managing the learning process effectively, guiding and supporting learners.

· conduct tutorial activities. 

· recognise individual learning styles and adjust teaching/training accordingly. 

· use a variety of teaching/training methods to engage learners, to convey Information, and to encourage creativity and motivation. 

· use effective materials and appropriate resources, at a pace and level which meet learners' needs.

· provide effective learning support, giving learners opportunities to develop and practice their skills.

· encourage learners to take responsibility for their own learning. 

· work with colleagues and with outside contacts to deliver learning programmes. 

· deal promptly and effectively with inappropriate behaviour. 

Assess the Outcome of Learning and Learners' Achievements - eg 

· give feedback to learners to support and inform the learning process. 

· use a variety of methods to assess formatively and summatively, ensuring that learners understand the purpose of assessments, and that methods are appropriate. 

· encourage learners to reflect on their own learning experiences and to monitor their own progress.

· use assessments to identify additional support requirements. 

· check regularly that teaching/training is meeting learners' needs and that effective learning is taking place; modify session/lesson plans and teaching/training delivery accordingly. 

· record, store and process assessment results. 

Monitor, Evaluate and Improve the Quality and Effectiveness of Own Practice, and of Learning Programmes and Sessions - eg 

· review and monitor own performance, using a variety of means and indicators; identify own professional development needs and agree how these should be met. 

· engage in continuous professional development; take actions to Improve; monitor and evaluate the effectiveness of these actions to improve. 

· work with others to monitor, evaluate and Improve the effectiveness of learning sessions, including the use of lesson observations. 

· participate in the organisation's self-assessment procedures; external inspection and audit requirements; external and internal verification activities. 

General - eg 

· attract and retain learners, and help them achieve learner competence, test and examination results.

· understand the place of FE within the wider learning and skills context. 

· support the college's aims, objectives and mission. 

· understand and apply the college's relevant policies, procedures and working practices. 

· meet professional requirements by working within a professional value base and conforming to agreed codes of professional practice. 

· carry out administrative duties associated with the role. 

· take part In college enrolment, induction, marketing, etc activities, as required.

· act as course tutor, providing learners with pastoral and academic support. 

· make sure that learners have access to impartial, comprehensive and current advice which meets learners' personal development as well as educational and vocational needs. 

