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[image: image1.jpg]What to do if you are involved in an incident or injury at work
If you are injured
1 Contact your safety rep immediately to trigger a proper report and inspection where necessary.

2 Do not give any statement to management until you have had the opportunity to speak with a safety rep. 


3 Do not make any admissions of responsibility or fault.


4 Only agree to be interviewed by management when you feel well enough and you have a UCU rep present.

5 Keep careful records of any injury, occupational health problems and medical reports.

6 Take advice from your union branch/LA regarding any possible claim for personal injury.

7 Do not be rushed back to work after an accident until you are ready to return according to your GP or consultant.
If you witness an incident

1 Make sure a UCU safety rep has been informed of the incident.


2 Only an HSE inspector can legally require anyone to make a statement. 


3 Your UCU safety representative will ask you to make a voluntary statement to you while it is fresh in your mind. It’s better to give a statement to your union than to your employer. 


4 The employer will also investigate. If you do give information to the employer  restrict yourself to matters of fact and avoid making statements or assumptions about fault or blame. If you are questioned ensure you alert the safety rep to the fact you have been approached and ensure they get a written report on what you have said. Ask your safety rep if he/she should be present when the interview takes place.

If there is no safety rep

If you are not a safety rep and your department doesn’t have one then contact your departmental rep or other UCU branch/LA officer for help. There is more detailed guidance on what reps should do if there is an incident and injury at work in the safety reps health and safety resource centre at www.ucu.org.uk/healthandsafety. If there is no safety rep, you could consider becoming one - see the factsheet on being a UCU health and safety rep for more information.
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