March 2018
University and College Union

Congress 2018
30 May – 1 June 2018, Manchester
Form for submission of amendments or late motions 

Deadline for receipt of amendments: 12 noon, Friday 4 May 2018
The Congress Business Committee does not expect to accept any amendments to motions in their first report to be submitted after this deadline.

1 This amendment /late motion is submitted to (please tick):

· CONGRESS  

· HIGHER EDUCATION SECTOR CONFERENCE

· FURTHER EDUCATION SECTIR CONFERENCE

Branches are entitled to submit one Congress amendment and two sector conference amendments.

2 For amendments: Number and title of the motion to which this amendment refers

3 For late motions: title of motion (10 words maximum)

4 Text of amendment or late motion (amendments must add no more than 75 word to a motion; late motions: 150 words maximum)

5
For late motions: please state why this motion meets the criteria for late motions (Congress standing order 10: urgent, timely, requiring a decision of Congress or Sector Conference, and could not have been submitted by the motions deadline of 16 March.)
6
Declaration: I confirm that this amendment/late motion was passed by a quorate general meeting of (insert name of submitting body):

Held on (insert date):

Note: if the amendment or late motion was not approved at a quorate general meeting please state how it was approved in accordance with the Congress standing orders and any applicable local rules. Amendments may be approved by a branch committee.

Name:





Signed:

Office held:

Please submit amendments and late motions electronically wherever possible. Please use a separate form for each amendment or late motion.

Amendments and late motions can be submitted on-line using a form available at www.ucu.org.uk/congress2018.

Alternatively, amendments and late motions can be emailed to:  congressmotions@ucu.org.uk. Emails must include ALL the information required on this form. 

If motions are not being submitted electronically, this form can be faxed to 020 7756 2501, or sent by post to Kay Metcalfe, Administrator, Constitution and Committees, University and College Union, Carlow Street, London NW1 7LH.

Receipt of all amendments and late motions will be acknowledged. If you do not receive acknowledgement of an amendment or late motion that you have sent, please contact UCU before the deadline for receipt of amendments (12 noon on Friday 4 May), by phoning Kay Metcalfe, 020 7756 2500. 

UCU cannot accept any responsibility for failure of electronic communication and branches are advised not to leave the submission of motions by any means (including email and on-line submission) until the last minute.
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